(Serious Stuff!)

PRE-PROGRAM QUESTIONNAIRE
Please fill out this questionnaire and return it to the address below at least three weeks before the
presentation. Feel free to write on the back, add pages, pass it to others. The more information, the better!
Patt Schwab, Ph.D., CSP
9401—45th Ave. N.E., Seattle, WA 98115, USA
(206) 525-1031 / (206) 525-8960 FAX
E-mail: pattschwab@aol.com

Date of Event
Organization
Title of Event
Topic/Title of Presentation
Length of Presentation

Time scheduled

Attire

Theme for event
Purpose of the overall program
Name, address and phone of person introducing me
Estimate of Group Demographics:
Size of audience
Age range
% Men : Women

Educational background
Ethnic/cultural make-up
Will there be anyone visually impaired in the audience
Will presentation be signed for the hearing impaired?

Names and topics of other presenters
Does your business/association currently have a Web site?
If so, what is the URL?
1.

What jobs do the audience members hold?

2.

What are some things your group, organization, or profession is proud of?
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3.

What are the biggest problems or "stressors" for your group right now?

4.

Who are the GENERIC bad guys — the types of people who cause the most stress?
( No names, please! I'm looking for exaggerated, worst case scenarios and funny stories. And, yes!
“Bad Guys” can be women!)

5.

What are some specific key words used by your group? (i.e. In-house jargon, names for pieces of
equipment, agencies, software, etc. Do you have customers, clients, students, or ???)

6.

What issues should I know about?

7.

Are there any issues I should avoid? If so, what?

8.

How much information vs. humor do you want in the speech?

9.

What do you want accomplished when I walk off the platform?

10.

p. 2

Anything else that I should know that will help me tailor my remarks to your group and it's concerns?

Please send me copies of any programs or publicity materials for this event and any back newsletters
or cartoons that might provide insights into your organization. Thank you!

